
1. Verb tenses.
a. Present simple tense.
	Affirmative
	

	I / you/ we/ they
	live in Madrid

	He /she /it
	lives in Madrid

	Negative
	

	I /you /we /they
	don’t live in Madrid

	He/ she /it
	doesn’t live in Madrid

	Question
	

	Do I/ you /we /they
	live in Madrid

	Does he/ she/ it
	live in Madrid


USE:
	To express habitual events or actions: style of life, habits, and daily routines: Herbert gets up at seven.
	It is often used with adverbs and adverb phrases (always, often, sometimes, every day, on Tuesdays, once a year…) I usually go to school at 8:00
	Facts or general truths: The sun rises in the east.
	Permanent situations: Joan lives in Barcelona.
	*Express future when the event is very close to the time we speak or is related to a timetable or a date: The train leaves at 6.00.
	It can be used in newspaper headlines: PEACE TALKS FAIL
	It must be used instead of Present Continuous with verbs which cannot be used in continuous tenses. I want to buy a new bike.
	It is used in Conditional clauses type 1. If you study hard, you’ll pass the exam.
	It is used in Time clauses a) when there is an idea of routine or b) when the main verb is in future form: Before he goes to work, he takes his son to school. We’ll go out for a walk when it stops raining.


b. Present continuous tense.
	Affirmative
	

	I /you /we /they
	am /are studying

	He /she /it
	is studying

	Negative
	

	I /you /we /they
	am /are not studying

	He /she /it
	is not studying

	Question
	

	Am I /Are you/ we/ they
	studying?

	Is he /she 
	studying?


USE
	Actions that happen at the moment of speaking: They are studying history now/right now/at the moment.
*Arrangements for future: He is arriving to the airport at 4.00.
Habitual actions but with negative sense: She‘s always complaining.
With always: a) For a frequently repeated action, usually when the action annoys the speaker or seems unreasonable to him: Tim always goes away in the last class. B) For an action, which appears to be continuous: she’s always whispering in class?

There are a series of verbs that are not used in continuous tenses:
	Feel, hear, see, smell, look, taste.
	Notice, observe (=notice).
	But gaze, listen, look (at), stare y watch can be used.
	Admire (=respect), adore, appreciate (=value), care for (=like), desire, detest, enjoy (=like), dislike, fear, hate, like, loathe, love, mind (=care), respect, value, want, wish.
	Agree, appreciate (=understand), assume, believe, expect (=think), feel (=think), sure/certain, forget, know, mean, perceive, realize, recall, recognize, recollect, remember, see, (understand), suppose, think, trust and understand.
	Belong, owe, own, possess.
	Be, have: auxiliaries.
	Appear (=seem), concern, consist (on/of), contain, hold (=contain), keep (=continue), matter, seem, signify, and sound (=seem/appear).


	Exceptions:
1 Feel + adj.: Sheila’s feeling nervous.
2 Feel = touch: The doctor’s feeling her pulse.
3 Feel for= try to find: He was feeling for the keyhole in the dark.
4 Look on = consider, look up to = respect, look down on = despise, but look (at/for/in/into/out/on) they can be used.
5 Smell = sniff at: Why are you smelling the milk?
6 Taste = to test a flavour of: She was tasting the pudding.
7 See = meet by appointment: The director is seeing the applicants.
8 See about/to/somebody out/somebody home/somebody to + place/someone off.
9 Hear = listen formally to/receive news or letters:  The court is hearing evidence this afternoon, I’ve been hearing all about your accident.
10 Think = no opinion is given or asked for: Tom is thinking of emigrating.
11 Assume = accept/control or power: I’m assuming you have time to do it.
12 Expect = await: I’m expecting a letter.
13 Have: expressions: have breakfast/lunch/supper/dinner/ a coffee/ a drink/ a sandwich. He’s having breakfast in the kitchen.
14 Be when it is used in passive voice: the old theatre is being pulled down.

	Want, like, belong, know, suppose, remember, need, love, see, realise, mean, forget, prefer, hate, hear, believe, understand, seem, have (possess), think (believe).


c. Past Simple tense.
	Affirmative
	

	I /you /he /she /we /they
	made a cake yesterday.

	Negative
	

	I /you /he /she /we /the
	did not make a cake yesterday.

	Question
	

	Did I /you /he /she /we /they
	make a cake yesterday?


USE
	Past actions that took place in a certain moment or definite time:
a) for a past action when the time was given: Jim met her yesterday afternoon.
b) If the time is asked about: What time did you meet her?
c) When the action took place at a definite time although this time it is not mentioned: The bus was ten minutes late.
d) The time becomes definite as a result of a question and answer in the Present Perfect: Where have you been? – I’ve been at the opera –Did you enjoy it?
	Past sequencing facts: He woke up, got up and had breakfast.
	It is also used for past habit: He never drank alcohol.
	It is used in Conditional clauses type 2: If you studied, you would pass the exam
	It is used in Time clauses: while he was having a bath, the phone rang.
	Reported speech.


d. Past continuous tense.
	Affirmative
	

	You /we /they
	were working

	I /he /she
	was working

	Negative
	

	You /we /they
	weren’t working

	I /he /she
	wasn’t working

	Question
	

	Were you /we /they
	working?

	Was I /he /she
	working?


USE:
	To describe an action that happened in a moment in a specific moment in the past: I was leaving school at 2.00.
	To describe an action interrupted for another shorter action: When I was having a shower, the phone rang. (Past time clauses)
To describe a scene when a story is told: It was raining and the sky was dark.
Used without a time expression it can indicate gradual development: It was getting darker.
It is used in descriptions (past continuous and past simple).
Like present continuous can be used to expressed future in a past sense: John was leaving to Liverpool that night so he was travelling by train.
With always: He was always driving very fast.
It is used in Reported speech.
The equivalent verbal tense in Castilian Spanish is usually the pretérito imperfecto.


e. Present perfect simple.
	Affirmative
	

	I /you /we /they
	have finished work

	He /she
	has finished work

	Negative
	

	I /you /we /they
	haven’t finished work

	He /she
	hasn’t finished work

	Question
	

	Have I /you /we /they
	finished work

	Has he /she
	finished work


USE:
	To speak about actions in the past that has importance in the present: 
	With the adverb just: They have just had breakfast
	With the prepositions for and since: I’ve known him since 2002/ for 8 years.
	With the adverbs already and yet: He has already finished work /he hasn’t finished yet
	With a superlative and the adverb ever: He is the smartest person I have ever seen.
	With expressions that mean sequencing (it’s the first/second/third, etc.: It’s the second time I have read this book.
	The present perfect is often used in newspapers and broadcasts to introduce an action, which will be described in the simple past.


f. Present perfect continuous.
	Affirmative
	

	I /you /we /they
	have been working in this factory

	He /she
	has been working in this factory

	Negative
	

	I /you /we /they
	Haven’t been working in this factory

	He /she
	Hasn’t been working

	Question
	

	Have I /you /we /they
	been working in this factory?

	Has He /she
	been working in this factory?


USE:
	To talk about an activity that started in the past and continues in the present. The duration of the action is highlighted: They have been working here since 2001.
	To talk about an action that started in the past and it can have finished recently: The cat has been meowing all night.
To talk about past actions that have just finished, whose result is clear: Have you been cooking?


g. Past perfect simple.
	Affirmative
	

	I /you /he /she /we /they
	had jumped from the bridge

	Negative
	

	I /you /he /she /we /they
	hadn’t jumped from the bridge

	Question
	

	Had I /you /he /she /we /they
	jumped from the bridge?


USE:
	To talk about an action that happened before another one: The film had started when they arrived.
	With the adverb just to express actions that had just happened: When they went into the theatre the play had just finished
	Past and past perfect can be used in Time clauses:
a. When we wish to emphasize that the first action is completed:
When he had shut the door they opened the window of the room.
b. With till/until and before:
Pete did not want to wait till we had finished our work.
Before we had finished our work Pete went out...
c. We have started that actions viewed in retrospect from a point in the past. Pete had not learnt anything although he had studied at university.
d. Time clauses: When I had learn how the machine worked, I was changed
e. Reported speech.


h. Past perfect continuous.
	Affirmative
	

	I /you /he /she /we /they
	had been surfing all morning

	Negative
	

	I /you he/ she /we /they
	hadn’t been surfing all morning

	Question
	

	Had I /you /he /she /we /they
	been surfing all morning?


USE:
	To underline the duration of an action that happened in the past before another one.
	A repeated action in the past perfect can sometimes be expressed as a continuous action.


i. Ways to express future:
We can express future through the Present simple tense (timetables), the Present continuous tense (arrangements or appointments), the future simple (spontaneous decisions and formal predictions) and the expression be going to (plans or intentions and informal predictions).

j. Be going to + infinitive (Future).
USE:
	To express future intentions: I’m going to visit Italy.
	To talk about future plans: I’m going to visit Italy next summer.
	To do future predictions across clear facts in the present: Look at the sky! It’s going to rain.
	To talk about facts which are going to happen in the future: I’m going to finish my professional training course.

k. Future simple (will).
USE:
	To express certainty in the future: They will leave home at 7.00
	Unpredictable actions: Sarah: I’d better order a taxi for tonight. Mark: Don’t bother. I’ll drive you.
To express formal prediction: The weather forecast announces a sunny day for tomorrow

l. Future continuous.
USE:
	To talk about actions that will be started in a certain moment of the future: They will be sailing around the world next week.

m. Future perfect.
USE:
	It is used to talk about facts that will be finished in a certain moment in the future: They will have finished the stage decoration next week.

n. Conditional.
USE:
	This tense is formed with would/should and the infinitive: I would/should paint.
	It is used in conditional sentences type 2: If I were you, I wouldn’t do it.
	It is used as the past equivalent of the future simple.
Would can replace used to when we are describing a past routine: On Mondays he used to/would wake up early and watch the news before he used to/would go to work.
	It can express habitual obstinate insistence in the past: If you keep your watch half an hour slow it was hardly impossible that you weren’t late at school.
	It can express a characteristic action, which annoys the speaker
	I wish + would can express regret for a present situation, with actions the subject can control or interest in the subject’s willingness to perform action in the present or express dissatisfaction about the present, about actions we could wish to change

o. Conditional perfect.
USE:
	It is used in conditional sentences type 3: If I had been you, I wouldn’t have bought that house.
	It is used as a past equivalent of the future perfect.

p. I wish, If only, I hope
a. “I wish” – “If only” significan lo mismo: “Ojalá...vayas, seas, hubieras visto…” solo que “if only” es más enfático.
b. Cuando nos referimos al presente o pasado, tanto con “I wish” como con “If only” utilizamos los mismos tiempos verbales. No obstante, para el futuro solo con “if only” utilizamos “would”.
Ejemplo: I wish I spoke Italian. No. I wish I would speak Italian. Ojalá hablará italiano. If only I would speak Italian.
c. No obstante, podemos utilizar “I wish” con “would” para quejarnos de hábitos que no nos gustan. Por ejemplo: I wish he would stop calling me “Mom”. Ojalá dejase de llamarme “mamá”.
d. Hope, solo expresa “deseo”. Nunca arrepentimiento, queja o lamentación. Ejemplo: I hope she wins. Espero que gane.

q. Rather than, would rather, had better & better
These expressions have different uses and they are used in different contexts, but all of them share preference and choice ideas
1. Rather than express a preference or choice between two different options. Indicating that one option is preferred over another.
I prefer to go for a walk rather than watch TV.
Rather than eat out, let’s cook dinner at home.
She would rather study for the exam rather than go to the party
2. Would rather is used to express preferences but it focuses more on present or future actions.
I would rather have a cup of tea than coffee.
They would rather go to the beach than stay indoors.
He would rather sleep in late on weekends than wake up early
3. Had rather is used to express preferences in past situations and is often found in conditional structures.
I had better you didn’t smoke in the house.
She had rather he hadn’t told her about the surprise party.
They had rather it hadn’t rained during their vacation
4.  (would) Better is used to express recommendations or advice on which option is more favourable. It is also used to express preference.
You(‘d) better study if you want to pass the exam.
We better leave now to avoid traffic.
He’d better not be late for the meeting.


r. Will or shall?
We use WILL in the following situations:
a) Describir el futuro
We’ll be at the hotel until 8pm.
The trains will be late today because of the bad weather.
How long will you stay in Hong Kong?
He’ll send us the report when he has all the data.

b) Hacer predicciones
The world population will grow a lot in the next 50 years.
I think I’ll stay in this company until I retire.
She doesn’t think she’ll pass the exam.
Who do you think will win the tournament?

c)  Expresar decisiones tomadas al momento de hablar
I’ll have the vegetable soup please.
(The phone rings) I’ll answer it.
So that’s the plan - we’ll check the sales figures and you check the expenses.
Jean’s over there. I’ll just go and say ‘hello’ before we leave.

d) Hacer una solicitud
Will you bring some more water please?
Will you come to the appointment with me?
Will you be quiet please? I’m trying to make an important phone call.
You’ll give me a hand with dinner, won’t you?

e) Hacer promesas y ofertas
I’ll call you when I get home.
She’ll hell you finish the work, don’t worry.
We’ll send you the goods as soon as possible.
Lee and Kim will show you around the city.

f) Describir la consecuencia de una frase condicional
If it rains, I’ll take my umbrella.
If they win the next match, they’ll go through to the final.
Will she come to dinner if I invite her?
We won’t mind if you arrive late.

We use SHALL in the following situations:
a. Para hacer ofertas con I/we
Shall I make some lunch?
Shall we help you with your bags?
Where shall I drop you off? Outside your office?
Shall I wáter your plants while you’re away?

b) Sugerencias usando I/we
Shall we go to the park later?
Shall we have something to eat?
Who shall we invite to the party?
What shall we do after we’ve watched the film?

c) Expresar obligaciones formalmente
Applicants shall provide evidence of their qualifications.
Guests shall not remove anything from the rooms.
The tenant shall pay the agreed amount on the first day of every month.
The accused shall appear in court again on 26th October.

d) Hacer una promesa
I shall never forget the help you gave me.
I shan’t be late.
We shall do everything we can to solve the problem.
He shan’t be long. Do have a seat while you wait.

e)  Describir el futuro formalmente
We shall overcome this difficult moment.
The tests shall be carried out by an independent body.
Mr Lopez shall begin his talk at 2:30pm.
Access to the city center shall be limited today due to the marathon.



a. Auxiliary verbs.
	Principal auxiliaries
	Modal auxiliaries
	Semi-modals

	To be
	Can*
	Could
	To need

	To have
	May*
	Might
	To dare

	To do
	Must*
	Have to
	Used to

	
	Ought to
	
	

	
	Shall
	Should
	

	
	Will
	Would
	


*As these verbs don’t have all the possible forms to be conjugated when they are used to express some kind of abilities they can be replaced by expressions like: be able to, be capable to, be allowed to, be possible to, etc.

b. The sequence of tenses.
When the main verb of a sentence is in the past tense, verbs in the subordinate clause are in past tense too

	Tense of the main sentence
	Example
	Tense of the subordinate clause

	Present
	He thinks that it will rain
	Future simple

	Past
	He thought that it would rain
	Conditional

	Present
	He sees that he has made a mistake
	Present perfect

	Past
	He saw that he had made a mistake
	Past perfect

	Present
	I work so hard that I am always tired
	Present

	Past
	I worked so hard that I was always tired
	Past

	Present perfect
	He has done all that is necessary
	Present

	Past perfect
	He had done all that was necessary
	Past

	Present
	He says that he is going to eat it
	Present continuous

	Past
	He said that he was going to eat it
	Past continuous

	The infinitive and the gerund are not affected by the above rule.




OTHER Clauses

1. Clauses of contrast. (concesivas)
These sentences express contrast and opposition (although, though, even though, even if, no matter, despite, in spite of) among ideas and can present the following structures. The order of the sentences can be altered.
Although/though: Although/though it was a sunny day, we stayed in.
Even though: even though he ran, he arrived late.
In spite of/despite: in spite of/despite the sunny weather we didn’t go to the beach.

Other examples:
In spite of having painted the room, it didn’t look well decorated.
Despite having studied hard, he failed the exam.
In spite of/despite + the fact (that)
In spite of/despite the fact that he has lived in Spain for 12 years, he still can’t speak Spanish.


2. Clauses of cause – because /as /since. (causales)
Because: it is used when we answer questions.
Why are you studying? Because I have an exam
Because /as: Either of both is used indistinctly, although as is more frequent when the subordinate clause is at first: We couldn’t get into the amusement park because/as none of us has enough money.
AS/Because none of us has enough money, we couldn’t get into the amusement park.
As/since: when the cause is clear or it is known previously. As/since you know how to repair it you can help me with it.


3. Clauses of purpose. (finales)
We can express purpose from different ways.
To + infinitive: She went to England to improve her English.
In order to or so as to + infinitive: He left the house early in order to so as to have time to go shopping.
So (that) or in order that: he switched off the radio so (that)/in order that we could finished the task.


4. Clauses of result. (consecutivas)
Such a/an … (that): he is such a clever boy that everybody admires him. They bought such nice house that they showed it everybody.
So … (that): the coat was so expensive that I didn’t buy it.
So much/many… (that): he drank so much that he felt very dizzy.


5. Clauses of time. (temporales)
	after    as soon as    as    before    by    until    when    while    during



	When the subordinate clause comes before the main clause, they are separated by comma.
	After lunch, my father has a lie-in
	When I get home from work, I have a cup of coffee
	When we refer to past tense, we use a sentence in past simple tense after a conjunction.
	We went out after he finished his dinner
	When we refer to future, we use a sentence in present simple tense after the conjunction.
	As soon as I know the result I’ll call you
When we use the future perfect in a simple sentence it becomes present perfect in subordinate clause:
	We will have finished school by the end of the week = as soon as we have finished school, we’ll go on holiday.
	While /as:
I was doing the gardening while my husband was cooking.
As we arrived home, the phone started to ring


6. Exclamations. (exclamativas)
We can express exclamations in English this way:
What a/an…: What a pretty girl!
What…: What nice trousers!
What + object + subject + verb: What a good meal you’ve cooked
How…: How naughty!
How + adjective/adverb + subject + verb: How easy it is to cook
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