1. Understand What a Biography Is
A biography is a written account of someone’s life. It includes key details such as:
· Personal Information: Name, date of birth, place of birth.
· Life Events: Important milestones, achievements, and challenges.
· Legacy: Contributions or impact on the world.
2. Steps to Write a Biography
Step 1: Choose a Person
· Select someone interesting or inspiring (e.g., a historical figure, celebrity, or family member).
· Ensure there’s enough information available about them.
Step 2: Research
· Use books, websites, or interviews to gather facts.
· Focus on key details like:
· Birth and childhood.
· Education and career.
· Major accomplishments.
· Personal traits or values.
Step 3: Organize Information
· Create an outline with sections:
1. Introduction: Who is the person? Why are they important?
2. Early Life: Birth, family, and upbringing.
3. Career and Achievements: Key milestones and contributions.
4. Conclusion: Their legacy or impact.
Step 4: Write the Biography
· Use simple sentences and clear language.
· Write in the third person (e.g., "She was born in...").
· Include linking words (e.g., "then," "after that," "because") to improve flow.
Step 5: Revise and Edit
· Check for grammar, spelling, and punctuation errors.
· Ensure the information is accurate and well-organized.
· Be careful with the use of verb tenses.

3. Example Outline
Title: Marie Curie: A Pioneer in Science
1. Introduction: Marie Curie was a groundbreaking scientist who discovered radioactivity. …
2. Early Life: Born in Poland in 1867, she excelled in school despite challenges. …
3. Career and Achievements: She won two Nobel Prizes and made significant contributions to science. …
4. Conclusion: Her work continues to inspire scientists worldwide. …

