Con data de 9 de febreiro o dossier da 2ª avaliación debe incluir polo menos as seguintes tareas, xunto co proxecto cultural. Posteriormente incorporaremos as que fagamos antes do exame, que tamén deben ser entregadas.
1. Page 35: Work in pairs. Follow the flow chart on page 106, adding words and phrases  to make it polite.
2. Page 36: Work in pairs.  Write a similar conversation to the one in exercise 2. 
3. Page 37: Work in pairs. Follow the flow chart on page 106.
4. Page 39: Work in pairs. Think of a problem with something that you bought online. Tell your partner about it and say what you did about it. 
5. Page 40: Write a dialogue that is similar to the one in exercise 2.
6. Page 41: Work in pairs. Follow the flow chart on page 106.
7. Page 43: Write an e-mail from Sally to Mr Thomson to tell him who called and what messages they left.
8. Page 44: Use the expressions in exercise 2 to write a similar dialogue between two administrative assistants arranging a meeting.
9. Page 45: Follow the flow chart on page 107.
10. Page 47: You and your partner want to schedule a business meeting. Find a date and time that suit both of you. If a particular time or date is not convenient, tell your partner why. Student A: Check the diary on page 107. Student B: Check the diary on page 120.
11. Page 49: Work in pairs (Your turn). Follow the flow chart on page 108.
12. Page 51: Work in pairs (Your turn). Use the map on page 50.
13. Page 52: Writing task. You have received a meeting invitation from a new client. Unfortunately you can’t attend. Write a reply that includes an apology, an explanation for why you can’t attend, suggestions for two alternatives times.
14. Page 55: Work in pairs (your turn). Follow the flow chart on page 108.
15. [bookmark: _GoBack]Page 57: Work in pairs (Your turn). 
