
Dear Sir or Madam, 
 
My name is ………… and I am a Business English teacher and at  As Fontiñas College in Santiago de Compostela (Spain). My institution is both a high school and a college, offering Vocational Training courses certified as EFQ5 education in the common European credit system.
We provide different courses, but I teach in the Office Director Technician and Accounts and Administration Technician diplomas. Some of the subjects they teach are Accounting and Taxation, Business Simulation, Office Automation, and Advanced Information Management. 
You can see a brief description of the courses in the brochure I am attaching and have a full view of the teachers’ careers in their CVs. There, you can also see that they are independent English speakers, nevertheless they are currently enrolled in English courses as they are willing to improve their communication skills in English.
The mobility would last ……… days, ideally from April 22nd to 26th, with a schedule that will be entirely designed by your institution. As you certainly know, it would be wholly funded by the European Community within the Erasmus+ programme.
As Fontiñas College has recently received teachers from Poland and Italy—an experience we are looking forward to repeat. We would be delighted in receiving teachers from ……….!
Looking forward to hearing from you.

Faithfully,
 

