Dear Sir or Madam,
My name is --------- and I am in charge of the International programmes department at the Higher Vocational School Luis Seoane in Pontevedra, Spain. 

We are currently looking for partners for our Erasmus+ mobility project. We have been awarded with the Erasmus Chart for Higher Education (ECHE) and have already been sending our students to do traineeships abroad for four years. We have also signed bilateral agreements with Higher Vocational Schools in France to implement learning and traineeship mobility projects. Besides, we are participating in a multilateral Comenius project with schools from Poland, France and Portugal.
Now we would like to broaden our horizons by signing new agreements with Polish higher vocational schools. We would like to receive and send students participating in traineeship mobility projects. And we are of course open to any other proposals you might have.
You will find a brochure about our school and our training programmes attached to this email.
Should you have any doubts concerning the project or the school, we will be at your full disposal to clarify them.

We thank you in advance for your time and are looking forward to your reply. 

Yours faithfully,

Coordination Department for International Programmes.
