Dear Sir or Madam,
My name is _______ and I am in charge of the International programmes department at the High school Luis Seoane in Pontevedra, Spain. 

We are currently looking for partners for our internship programme. Our students already benefit from funding from the Erasmus programme and the internship will consequently come at no cost for the receiving organisation. 
This year, we have an extraordinary student in our administration and finance / international trade training programme, who will complete her/his internship from …….. to …….. 20…... She/he is a very reliable person and has successfully achieved all the tasks that we have assigned to her/him. Furthermore, she/he is also a graduate of University and speaks fluent English. 
We have therefore thought that she/he could be a valuable asset for your company and would recommend her/him for any position you might consider suitable. You will find her/his CV attached to this email. 

Should you have any doubts concerning the programme or the candidate, we will be at your full disposal to clarify them.

We thank you in advance for your time and are looking forward to your reply. 

Yours faithfully,

Coordination Department for International Programmes.
